
BOOKING FORM
Please complete this form and return via post, fax or e-mail to confirm your requirements. 
Should you require any assistance, please contact Jenny or Rebecca. For events of 40 or more, call Sue Green, our Conference Manager.
We look forward to welcoming you to St. Mary’s!
	Organisation

	Event Title
	Contact Name

	Address

	Telephone No. 
	E-mail

	Date of Event

	Start time
	End time

	Number of attendees

	Room(s) required 
	Layout (Options A – D)


	Equipment – tick if required. All prices are ex. VAT.
Screen £5 

OHP  £10 

Flip chart £10

TV/Video/DVD £35

Data Projector £40 per day
Laptop  £50 per day 

	Purchase order no.



	Beverages– tea/coffee, biscuits or fruit juice – please state times :

Arrival :

Mid morning :

With Lunch :

Mid afternoon :

Evening : 

                            
	Food – please select from menus
Arrival :
Mid morning:
Lunch
Mid afternoon :
Evening :

	Special Dietary requirements:


We kindly request that customers do not consume their own food and drink on the premises.
On behalf of the organisation above, I confirm that I have read and agreed the booking terms and conditions including the cancellation and late payment fees.
Signature _____________ Print Name ________________  Date _______________

St Mary’s Conference Centre, Bramall Lane, Sheffield S2 4QZ

phone: 0114 223 0223 fax: 0114 223 0222 e: admin@stmarys-church.co.uk

